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Preparing for Your New Website

Start to Collect and Categorize Content
· Case Statements
· Proposals

· Stories

· Facts and Statistics

· Research

· Testimonials 

· Staff Bio’s

· Descriptions of Programs and Services

· Pictures

· Video Clips

· Audio Clips

· Events and Calendar Items
· Partners

· Supporters and Funders 
· Resources/Links
· Electronic Newsletters

· Forms

Go Window Shopping

· Spend time surfing other sites

· Bookmark pages and functions you like (note why)

· Bookmark pages and functions you don’t like (note why)

Gather Examples of Your Branding

· Logo (electronic versions)
· Colors (RGB values)
· Printed Materials
· Standard Fonts
Document Information on Your Current Website 
· Domain registration information

· Contact information for your current website host

· Passwords

· Cost
· How your site is updated

· Are you using third party tools (donations, payments, list management, blogs, etc)
· How many visitors come to your site and what pages are most popular 

